
Business Regulations - Domestic 
These Business Regulations set ool the terms and oonditions on which studerts are enrolled atAlphington Grarrmar Sdlool. 

By enrolling your child at the School, parents accept and agree to be bound by these Conditions of Enrolment ttTol.9l lhe acceptance of an 

offer for enrolment. If there is mora 1han one Applicant, each Applicant is bound by the Terms and Conditions of Enrolment 

including joint and several liabilty for payment of fees. 

Application fee 
An application for admission roost be oompleted and submitted to the School Registrar, together with a AUD$110 applcatioo fee. The 

a

Appliction Fee covers admiristrative costs and is non-refundable. 

Priority 
An application for admission does not guarantee an offer of enrolment. Applicafuns may be assessed and appticants invited for an inleNiew in 

the following order of priority: si>lings to current students, children of alumnae, connection to school then by date of appication. There is an 

advantage to submit an earty appication. 

Admissions/Interview 
For Year 7 entry, applications should be submitted approximately two years prior to the requested entry. Prospective s-.udents will be invited 

to an inter.iiew, at that time parent/guardian wil be asked to provide the School with relevant infonnation about their child's academic, 

learning, medical, physical, social and emotional needs, and/or any matter which may affect lhe School's ability to meet their child's 

educational needs. For an other year levels <i eriry, an invitation to interview will occur up to� months prior to commencement. 

Overseas students will be alocated available places by date of app�cation, subject to interview and sufficient Engish IMgUage sk�ls to succeed 

in course offerings. 

An offer of enrolment may be made at the discretion of the Principal, in aa::omanc:& with the School's Enrolment PGicy, and win be conditional 

on 1he Principal being satisfi ed as lo the suitability of the applicant and the abily of The School to meet the applicant's eOJCational needs. 

Confirmation of Enrolment 
If an offer of enrolment is received, the parents/guardians confirm their acceptanoe of these terms and conditions 

{as varied from time to time) by 
Signing and reb.rning Coofimation of Enrolment Form 

Payment of non-reli.ndable Confirmation Fee of AUD$1250. 

Fees 
The parents/guardians agree to pay tuition fees and other charges in relation to the enrolment of their child 

Tuition fees and other charges are set by the School Council and may be changed from time to Ume at its discretion. Parents/guardians will be 

issued with a Schedule of Fees and Payments each year and wiU be bomd by its terms. 

The Schedule of Fees ano Paymeots is available at https://www.alphington.vic.edu.au/enrolments/fees-and-chargesl 

TheApplicant(s), if more than one, are joi�y and severally liable for the payment of all fees and charges invoiced by the School in relation to a 

student's enrolment. This joint and several liability continues regardless of any changes to 1he relationship between the Applicants, any Court 

Order as between the Applicants, oc any child support or other arrangemenl between the Applicants regarding payment of fees. 

Students admitted to School duir.J a Term will be charged Tuition and Consolidated Fees on a pro rata basis. 

No refund of fees paid for or waiver of any fees outstanding will be made if a student is withdrawn from the School duri� a Tern, or is absent 

for any reason. The School reserves the right to refuse a student pen-msion k> enter a new Tem, while any part of the fees or part of the fees or 
S

charges for the previous quaner is Ot1tanding, unless parents/guardians obtal"l a formal written agreement from the School Busines.s Manager 
and/or the Principal. 

If the student is withdrawn at the insistence of the School, the parents/guardians remain �able for all fees and charges lo lhe date of notification 

of the student's enrolment al the Sdlool being terminated but shall be cischarged from any further financial obligaOOOS. 

In the case of prolonged ilness[ooe school Term or more], an application, OOuding a medical certificate, may be made to the Principal for some 

remission of Tuition Fees. 

The School has the authority to take such action deemed necessary to reoover unpaid fees or charges, including costs of recovery, without any 

further notice. 

Payments made by all crecit cards win incur a surcharge. 

Sibling Discount 
A 10% sibling fee dlsoo.nt onb.ition fees applies to the second child attencl�Alphington and a 30% fee discou,t on tuition fees to third or 

subsequent children of U1e one family who are attending The School at the same time. The discounts do not apply 1o the first child or to students 

in receipt of any o1her discount Of scholarship. 

Scholarships 
The School  offers scholarships annuany, details of which are avalable from the School Registrar. 

Continued Enrolment 
Subject to these Conditions of Errornent, once enrolled, a student rem.ins enrolled at The School from year to year lfltil the completion of 

Year 12. 

During the course of their student's errolment, Applicant(s) are requred lo inform The School of any change to thef mnlad: deta�s. and any 

relevant information concerrJng lhei' child, such as: 

reports or assessments pertaining to the student's lea ming, medical, physical, social and psychological needs 

any change in famly citumstances which may affect the studett's life at school 

any Court Orders that may impact on the student and of wtich The School should be made aware. 

Parents/guardians are responstie for ensuring the ongoing accuracy and curency of student and family Jlformation provided to the School 

in writing. 

Student Participation 
Parents/ guardians agree thal tiler children win participate in all parts of lhe tinetabled school program including camps and Gateways, and in 

those aspects of the co-curriaJar program, which the School deems c:ompusay. 

This includes Sports, Physical Erucation and Performing Arts programs, ncudi� events scheduled wholly or partly otmide the timetabled 

school day. 

Failure to comply with this requirement may lead to a student's enrolmenl beilg suspended or terminated. 

Parents/guardians agree to alow !heir chHdren to attend an school camps, exW"Sions, sport, experiential programs and other co-curricular 

activities and, agree to meet the costs associated with such programs. 

School Policies 
The enrolment of students is conditional upon students and parents/guan:ian observi� an other relevant polices and drections of The School, 

as detemiined by The School. These may change from time to time to meet lhe operational needs and obligations of The School. By applying 

for ervolment, parents/guanians accept these terms and conditions. These lenns and conditions may be varied at 'ill'J tine by The School, by 

written notice to parents via The School's communication systems, and wil Sf)py from the time they are promulgated. 

Student Discipline 
The School reser.ies the right to d�ine any student. A student may be suspended or expelled if, in the oPinion d the Principal, the student 

is guilty of breaking any d the School's rules and regulaUons, or is guilty of behaviour prejudicial to the welfare of the School, its staff or its 

students. 

A student who is suspended shal not enter upon the School grounds for-..ry p.xpose during the period of suspension 'll'ithool lhe express 

pem,ission of the Principal and will be the sole responsibility of his/her parents / guardian during this period. Parents/guardians should refer to 

the School Policies contained in lhe School Parent Information Handbooks. 

Attendance 
Students returning to School after hoidays must join their classes on the dales fixed for resuming. Students shall oot leave School at the end of 

Term until published dosing dales. 

Parents/guardians rn..1st apply in writing lo the Head of School for approval for such student absence from School 

Uniform 
The Applicant agrees to suppo,1 the School's Uniform Policy and acoeixs that the sb.Jdent will wear the correct uni:form, lllless there is a medical 

or religious reason requiring some alteration to the unifomi and, at aa tmes when wearing the School uniform, ad in a way that reflects well on 

the School. 

Leave of Absence 
An requests for an extended leave of absence must be submitted to the Head of School for app-oval at least one Tem, in advance. Apart from 

leave 1or medical reasons, requests for leave of absence are discouraged. 

Vo/here a stucleot's leave of absence is approved, ful School Fees are still payable for the duration of the absence. 

Withdrawal of a Student 
Parentslguardans who wish to withdraw their chik:I from the Sd"lool must provide the Prine� 'Mth or,e full Tem,'s notice in writing. 

FaHure to comply will incur a fee equivalent to one qtsle( the Annual School Fees and Charges. If a student leaves during the Term without 

the appropriate notice, no refund will be made for the remainder of the Term. 

Cancellation of Enrolment 
At the discreoon of the Principal, and in addition k> any other right of cancellation in these Tem.s and Conditions of Enrolment, the enrolment of 

a studeol may be cancened where: 
the student's application or attitude to their studies is unsatisfactory 

the student or the Applicant(s) fans to adhere to The Schoors rules, regulations or policies Onciuding the Student Code of Conduct 

and Parent Code of Conduct) or engages JI oonduct which is prejudicial to the School, its students or staff 

bilion fees are not paid in ful by the dJe date, or within such time as agreed by The School in writing 

lhe Principal considers that the relationSRp of trust and co-operation between the Applcant{s) and The School, or its staff, has broken 

down irretrievably 

the student or the Applicant(s) fa�s to meet visa requirements. 

There wil be no refund of tuition or other fees for faille lo attend any compulsory school activities oc, where a student's enrolment is cancelled. 

Medical 
The Applcant(s) must notify The School if there are manges to the physical and/or mental he.ith of the student at any Ume and provide any 

relevant inlmnalion or reports, as requested by The School, in a tinely manner. The School reserves the right to assess and determile its 

abiity lo provide ongoing education to a student. 

If a studenl sustains an injury or illness while attending Sdlool or taking part in school activities md the Applicant{s) cannot be contacted, The 

School is authorised to: 

administer such first aid as it considers reasonably necessary; and/or 

consent to the student being transported by ambulance, and re<:elving any medical, dental, or surgical treatment deemed necessary 

by a medical practitioner 

This althority exists fl addition to any other medk::al OOflsent provided by the Applicant(s) to The School. 

The Applcant(s) wDI be responsible for any expenses arising from the ambulance transport, oc medcal, dental, surgical or hospital treatment 

of the studeot 

The Appicant(s) wal ensure that the sb.Jdent is appropriately immunised in accordance with the applicable laws. The School reserves its f'911 lo 

exdude a student in certain circumstances if the student is not appropriately immunised and !tis wil be strictly enforced in line with the School's 

•�slative oblgalions. 

Variations to Conditions of Enrolment 
The School raser.-es the right to vary these Terms and Coroitions of Enrolment from Uma to time. Applicant(s) will be notified of material 

changes in writing. 

The enro1meni or continued enrolment, of a student wil signify acceptance by the Appnca�{s) of any vartation(s) to the Terms and Concftlons 

ofEnrolmenl 

Privacy 
The Scoool collects personal information about students and the Applican�s) both prior to, and during the course of, a student's enrolment at 

The School. 

The School's Privacy Policy sets out the manner in which the School collects, uses, protects, discloses and provides access lo persooal 

informaoon. The policy, which also sets out the process for managing complaints about privacy, can be viewed on the website. 

Student Property 
Students are responsible for any personal belongings brought to school, including, but not lmted to, rrt.1sical instruments, sporting equipmen� 

electronic devices and dothing. The School will no1 be iablebr any loss or theft of, or damage to, such belongings, regardless of where the 

posse,sNlllS are kept. 

Consents 
This sectioo applies to all programs and ac!Mlies n.11 by The School, both curricular and co--curricuar, and any actMties within the scope of 

activities expected of a student of The School. This inckJdes before and after school care and 'ill'J !ravel undertaken in the course of, to or frml 

School activities. 

TheAppicant(s) agrees and consents to the following: 

lhe student may access the services ci School specialists such as the Nurse and Slmjenl Wellbeing Coordinators. The Applicanl(s) 

oonsents to those ser.iices being provided to lhe sb.Jdent and for confidentia�ty between student and specialist ID be maintained 

wlhout reference to the Applicant(s) where deemed appropriate; 

the School may arrange first aid and medk::al treatment In the event of an emergency and agrees to be responsible for an oost of 

any such treatment, e.g. ambulance expenses; 

to cover al costs relating to loss or damage to School property arising from the use Of possession of such property by the student 

and/or Applicant{s). 

The School may include photographs and/or audo' visual material of the student in print and online for distribution wtthin The School 

comlllJnfy or outside the School. The Applicant/s consents lo such use and disclosure of the student's photogaphs and/or audio/visual 

material lflless such oonsenl is expressly wtthdrawn via written notification lo The School prior to the use of such material. 

In sigling the Enrolment Acceptance, theApplicant/s a:nsent to The School using both the Applicant's and the student's personal information 

for the pt.rpOSeS of receMng School marketing convnunication, such as our School magazine or invitations to Open Morning, by maD or email 

Disclosure of Information 
Parents/gi.iardians must disdose an relevant detals regarding med I cal or other conditions, which may affect The School's approach to meetilg 

the needs of the student, and consideration of any extra services and facilities, which may be req.ired. The School reserves the right to obtain 

further information regarding the student, for example by conducting reference checks with the student's school. 

Faiure to provide relevant information may lead to the student's enrolment being dedined or tenninated. 

Governing Law 
The laws of the State of VICl.oria apply and all parties submit to the exclusive jurisdiction of the auts of Victoria. 

Definitions 
Applicant means the person/s set out in the Enrolment Acceptance, being the parent/s and/or legal guardian/s of the student Hsted in the 

EnrolmentAcceptance and if more than one, eadl cilhem joi�y and severally. 

School meansAJptington Grammar Sc/100, ABN 11 CI07 434 362, CRICOS 013760. 

School Policies and Rules means School pokies, rues and guidelines as detailed on our Websle or provided to you by other means, as 

amended from time to time. 

Temis and Cmdttions of Enrolment means these Terms ano Condttions of Enrolment, including -..ry subsequent amendments made by the 

School. 

EnromentAcceptance means the agreement forming part of these Tem,s and Conditions of Em>ment by which the Applicant agrees to 

be bound. 

Fees means b.Jition and additional charges set out by The School and outUned in the annual Fee Schedule, available on our website. 

Local Student means 
an Australian citizen; 

a New Zealand citizen (or dual citizensllp holders of either Australia or New Zealand); 

an Austratian permanent resident; 

Oversea& Student refers to a student who is not a local student and who is a temporary resided on student Visa status 

{500). Panmtfgusdian refers lo parent, guardian or pa.renl liaison 

Principal refers to the Principal of the School, or the PrinciJal's authorised delegate. 

Student refers to the student as set out in the Enrohlenl Acceptance. 

Website refers to alphington.vic.edu.au 




